List of Prohibited Purchases 


Billing officials or Cardholders should contact the DHRA APC prior to purchasing any item that seems questionable or may have the appearance of being inappropriate.  The following list, which is not all-inclusive, identifies some services and supplies that are prohibited from purchase with the GPC (this list also applies to convenience checks):  

	Type
	Description

	Advance Payments
	Purchases requiring advance payment in advance of acceptance of supply or services, except for subscriptions and training purchased on a SF 182, Authorization, Agreement, Certification of Training.

	Cash Advances 
	Money orders, traveler checks, gift cards, and gift certificates are considered to be cash advances and are not authorized for purchase even to obtain items from merchants who do not accept the GPC.

	Entertainment
	Purchase of party supplies, serving material, food and drink are considered entertainment and are prohibited except under certain limited circumstances.  It is recommended that the DHRA APC be consulted prior to the purchase of food or drink for official functions, training and conferences.

	Fuel
	Fuel and oil for aircraft and vehicles are prohibited.  Vehicle-related expenses are to be paid with the travel or fleet cards (as appropriate).  Exception: If fuel is unavailable through Fleet Services (e.g., overseas), fuel or fuel coupons may be purchased with the GPC.

	Gifts/Mementos
	These include food/beverages for office functions (e.g., picnics, parties, awards programs, retirements, conferences), promotional items for conferences, meetings, symposia (e.g., coins, mugs, coasters) and cash awards.  This does not preclude the purchase of awards purchased in accordance with an established awards program.  

	Government Employees
	Purchases made from Government employees.

	Hazardous/

Dangerous Materials


	Purchase of items such as explosives, munitions, toxins, and firearms. This specifically includes weapons, small arms, and ammunition.

	Personal Memberships
	Appropriated funds should not be used to pay for individual membership fees in non-Federal entities.  Appropriated funds may, however, be used to purchase agency memberships in such groups (memberships purchased in the name of the agency), if the head of the agency or his/her designee makes an administrative determination that expenditure would further the authorized activities of the agency and is not being procured for the benefits accruing to individual employees.

	Personal Services
	Those services in which the contractor personnel appear, in effect, to be Government employees (e.g. consultants directly under Government supervision, temp office help).

	Personal Use Items 
	Purchase of any item which may be questionable as to the proper use of taxpayer’s dollars, such as business cards, clothing, microwaves, and refrigerators.  Certain of these items may be purchased under special circumstances.  Consult the DHRA Office of General Counsel prior to making such purchases. 

	Pesticides
	Pesticides may not be purchased unless prior approvals are obtained from cognizant pest management local authorities.

	Phone Cards
	Long distance pre-paid calling cards.

	Printing


	When services are requested outside the Defense Automated Printing Service (DAPS) at any dollar level, a waiver must be obtained from DAPS as prescribed in DoD Instruction 5330.03.

	Recurring Services over $2,500 per Year
	The GPC may not be used for regularly scheduled payments if the amount exceeds $2,500 per year.  Examples are custodial services, parking spaces and copier maintenance.

	Repair of Leased Vehicles
	Repairs on leased vehicles.

	Rental or Lease of Land and Buildings
	Long-term rental or lease of land or buildings (more than 30 days).

	Split Purchase


	Separating a requirement that exceeds a Cardholder’s single purchase limit or threshold into two or more buys as a means of getting around the Cardholder’s purchase limit.

	Telecommunication
	Purchase of major communication systems using the GPC.  However, the GPC may be used for telephone equipment if the required official approvals are obtained and the annual amount does not exceed the single purchase limit ($3,000 in the U.S. and $25,000 overseas).

	Third Party Payments
	Use of any third party payment merchants is discouraged as is  prescribed in Under Secretary of Defense for Acquisition, Technology and Logistics Memorandum “Use of Third Party Payments – Policy Change,” dated October 17, 2007.  Where it is identified that the purchase will be processed via a third party merchant, the Cardholder should make every attempt to choose another merchant with whom to procure the goods and/or services.  If it is still found necessary to procure using a third party payment merchant, the BO must ensure that there is adequate supporting  documentation showing that there was a detailed review of the purchase and that the use of the third party payment merchant as unavoidable.

	Travel Related Purchases
	This includes rental/lease of motor vehicles; purchase of airline, bus, and train tickets, purchase of meals, drinks, lodging, or other travel; or subsistence costs associated with official Government travel that will be reimbursed on a travel voucher.

Exception: The GPC may be used to purchase subway tokens (fare cards, SmartTrip card reloads, etc.) taxi fares, rental shuttles, and buses for use by employees to accomplish local travel on official business.

	Utilities 
	Utilities include electric, gas, water, waste removal, and cable/dish TV.  These expenses are typically consolidated and purchased through contracts that generally exceed $3,000 per year.  In locations where there is no consolidated contract, agencies may pay their cell phone bills using the GPC if the annual bill does not exceed $3,000. Cardholders shall not enter into agreements with cell phone companies that obligate the government to pay cancellation fees if the service is discontinued.

	Water
	Appropriated funds may not be used to pay for bottled water unless the local drinking water has been determined and documented to be unhealthy or not potable as determined by local authorities.


