DHRA

Procurement Support Office

Cut-Off Dates for FY10 Requirements


In order for the Procurement Support Office (PSO) to obligate FY10 funds prior to September 30, 2010, purchase requests with complete procurement packages, must be received by the PSO no later than the dates listed below.  The following documents make up a complete procurement package and templates are available upon request.  

· The Statement of Work (SOW) or Performance Work Statement (PWS) with Quality Assurance Surveillance Plan (QASP);

· The results of market research conducted;

· The Independent Government Cost Estimate (IGCE);

· Justification and Approval (J&A) – if applicable (i.e. Sole Source, Brand Name, Limited Sources);

· Source Selection Plan with Milestone Charts;

· Contracting Officer’s Representative Nomination Letter

Type of Procurement Action




Due Date


1.  Acquisition Workload Projection for FY11

01 Jul 10

2. Contracts 

a.  Over $5,000,000




27 Mar 10

b.  $1,000,000 to $5,000,000



27 Apr 10

c.  $100,000 to $1,000,000



18 May10

4.  8(a) Set Aside Contracts (under $3,500,000)

21 June 10

       (FAR 19.805-1 (a)(2))

5.  GSA Orders





01 Sep 10

6.  Request to Increase Monthly Purchase Card

06 Aug 10

       Thresholds

7.  Simplified Acquisitions

a.  $25,000 to $100,000



16 Aug 10

b.  Under $25,000




06 Sep 10

8. GPC Purchases





06 Sep 10


In order to ensure requirements are properly executed, those which do not meet the PSO cut-off dates must be coordinated and approved by the PSO Director, (703) 696-8696.

