[Delete template instructions in blue font when entering the required information]

Justification and Approval




For 
[Insert Type:]
Other Than Full and Open Competition
[or]

Limited Sources, Use of Multiple Award Schedule

1. Contracting Agency:  Defense Human Resource Activity- Procurement Support Office       4040 N. Fairfax Dr., Suite 120, Arlington, VA 22203.
2. Authority Cited:  Enter the appropriate statutory authority and delete all others. If more than one applies, enter the primary authority here and discuss any secondary authority as part of item 10 below. 
For requirements using other than full and open competition: 

10 U.S.C.2304(c)(1), FAR 6.302-1  -- Only One Responsible Source and No Other Supplies or Services Will Satisfy Agency Requirements.

10 U.S.C.2304(c)(1), FAR 6.302-1  -- Only One Responsible Source and No Other Supplies or Services Will Satisfy Agency Requirements –BRAND NAME.

10 U.S.C. 2304(c)(2), FAR 6.302-2  -- Unusual and Compelling Urgency.

10 U.S.C. 2304(c)(3), FAR 6.302-3. -- Industrial Mobilization; Engineering, Developmental, or Research Capability; or Expert Services.
10 U.S.C. 2304(c)(4), FAR 6.302-4  -- International Agreement.
10 U.S.C. 2304(c)(5), FAR 6.302-5  --Authorized or Required by Statute.
10 U.S.C. 2304(c)(6), FAR 6.302-6  -- National Security;  

10 U.S.C. 2304(c)(7), FAR 6.302-7  -- Public Interest, or 
For requirements valued at/above $100,000 using the Multiple Award Schedule Program:

41 U.S.C. 251, et seq. and Title 40 U.S.C. 501, FAR 8.405-6 – Limited Sources, Multiple Award Schedule Program
41 U.S.C. 251, et seq. and Title 40 U.S.C. 501, FAR 8.405-6 – Limited Sources – Brand Name, Multiple Award Schedule Program
3. Description of Supplies and Services: Describe the supplies or services to be acquired. Identify the characteristics or capabilities necessary for meeting the agency’s minimum essential requirements and the requiring office. The description of agency requirements in this section will often serve as the foundation for supporting the Reason for Authority Cited in paragraph 5 below. 
4. Description of Action: Indicate the nature of the contractual action, contract type, estimated total value of the procurement (including options), and type of funds used.  For example: “A Firm fixed price contract is planned with a total estimated value of $_________.  The period of performance will include a 12-month base period and four 12-month option periods.  FY10 Operating and Maintenance (O&M) funds are available for the base period in the estimated amount of $_________.”
5. Reason for Authority Cited: Explain how and why this action supports the use of the authority cited in paragraph 2 above.  

6. Effort to Obtain Competition: Describe the steps the requiring activity has already taken to make the procurement as competitive as possible.

7. Effort to remove barriers to/increase competition:  Explain what actions the program office will be taking during the performance of the anticipated contract that will mitigate or remove the circumstances that led to a sole-source acquisition in this instance.  Otherwise, explain the reason why future competition is not feasible.
8. Market Research: Describe the efforts taken to determine whether other qualified sources capable of meeting the Government’s needs exist, e.g., the results of market research. See Market Research Guide and Template for methodology and resources. 

9. Interested Sources: List any sources that have expressed an interest in the requirement. 
 If there are none, indicate that. Also indicate whether this requirement will be synopsized in Federal Business Opportunities (FBO). If the requirement is not synopsized, appropriate authority under the Federal Acquisition Regulation (FAR) must be cited as a basis for a waiver of the FAR Part 5 synopsis requirements.
10. Other Factors: As applicable, discuss any other factors that may have an impact on the issues previously addressed (e.g., any history of prior procurements of similar requirements, and whether such acquisitions were on a competitive or noncompetitive basis). If there are none, do not include this paragraph in the Justification.

[Insert page break after paragraph 10 so that all signature fall on next page]
11.  Technical Certification: I certify that the supporting data under my cognizance that are included in this Justification and Approval are accurate and complete to the best of my knowledge and belief.

Signature: ___________________________________Date: _______________________

Typed Name/Title: ____________________________Office: ____________________

12. Requirements Certification: I certify that the supporting data under my cognizance that are included in this Justification are accurate and complete to the best of my knowledge and belief.

Signature: __________________________________  Date: _______________________

Typed Name/Title: ____________________________ Office : ____________________

13. General Counsel Review: 

Based on the foregoing, this Justification is legally sufficient.

Signature: ________________________________
Date: 




Typed Name: ______________________________
Office: _____________________

APPROVAL 

Approval is granted subject to the availability of funds and provided that the products/services described herein have otherwise been authorized for acquisition.  
14.  Contracting Officer: I certify that the facts and representations included in this Justification are accurate and complete to the best of my knowledge and hereby determine that the anticipated cost to the Government will be fair and reasonable [for Limited Source J&As add: and will represent the best value in accordance with FAR 8.404(d)].  
Signature: ________________________________
Date: 




Typed Name: ______________________________
Office: _____________________

15.  Competition Advocate 
Signature: ________________________________
Date: 




Typed Name: ______________________________
Office: _____________________

16. Head of Contracting Activity 
Signature: ________________________________
Date: 




Typed Name: ______________________________
Office: _____________________

17. Senior Procurement Executive 
Signature: ________________________________
Date: 




Typed Name: ______________________________
Office: _____________________

