Memorandum for Record
Supporting a Sole Source Award of Grant or Cooperative Agreement[footnoteRef:1] [1:  The Competition in Contracting Act (CICA) is not applicable to grants or cooperative agreement awards.  See FAR 2.101.] 


1. Grants Office:  Procurement Contracting (PK), Defense Human Resource Activity
4800 Mark Center Drive, Suite 03E25, Alexandria, VA 22350-1300.

2. Authority By Statute(s):  Enter the appropriate statutory authority.  If more than one applies, enter the primary authority here and discuss any secondary authority as part of Item #10 below.  

Title 10 of the United States Code (U.S.C.) identifies a number of statutory authorities that may be used for specific DHRA Components.

Other statutory authorities, applicable to the Department of Defense, are located at Title 50 of the United States Code at: https://www.law.cornell.edu/uscode/text/50
 

3. Description of Project:  Describe the Project under which the statutory authority of Item #2 (above) will be undertaken.  

4. Description of Action: Indicate the nature of the Federal Assistance action, whether a Grant or Cooperative Agreement is contemplated, estimated total value of the resulting award, and type of funds used.  Note that Option Years and/or Option Quantities are not normally applicable to Assistance instruments.  The maximum term of a Grant or Cooperative Agreement should not exceed sixty (60) months.

5. Reason for Authority Cited. Explain how and why this action supports the use of the statutory authority cited in Item #2 above. 

6. Efforts to Obtain Competition. Explain the steps that the Component has already taken to make the Assistance as competitive as possible.  NOTE:  DoD Components cannot enter into sole source research projects for Grants or Cooperative Agreements with Institutions of Higher Education.

7. Effort to Remove Barriers to Increase Competition:  Explain what actions the Component will be taking during the term of the anticipated Grant or Cooperative Agreement that will mitigate or remove circumstances that led to a sole source Assistance instrument in this instance.  Otherwise, explain the reason why future competition is not feasible.

8. Market Research: Describe the efforts taken to determine whether other qualified entities are in need of Federal Assistance under the statutory authority cited in Item #2 above.

9. [bookmark: _GoBack]Interested Sources:  List any sources that have expressed an interest in this project.  Note that the DHRA Component will be required to provide evidence of the establishment and approval of a Program Number and Summary, as published in the Catalog of Federal Domestic Assistance (CFDA) website.

10. Other Factors:  As applicable, discuss any other factors that may have an impact on issues previously addressed.  



APPROVAL

Approval is granted subject to the availability of funds and provided that the Program/Project described herein has otherwise been authorized for award of a Federal Assistance instrument.

11. Grants Officer.

I certify that the facts and representations included in this Memorandum for Record are accurate and complete to the best of my knowledge and hereby determine that the anticipated cost to the Government will be fair and reasonable

NAME:	 			       	DATE:		 _______________________

TITLE:					 	SIGNATURE:	 _______________________

